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Master Chief Petty Officer of the Navy

Retirement Letter Request Form

Ordering Instructions

Please allow at least 60 days processing time to allow for MCPON travels, processing and mailing time.  We cannot guarantee that your certificate will be received in time.  

Online (preferred method): Click here to submit retirement letter requests online. http://www.lifelines2000.org/direct_line/module/ret/inputform.asp


E-Mail (use this method only if you do not have world wide web access): Save this document as a word file on your computer and send it as an attachment to Click here to E-Mail your request. If you cannot send attachments, please type all of the following information into an e-mail. 



Retiree Information

Title (Petty Officer, Chief, Sr. Chief, Master Chief): 

Rating: 

{spell out, i.e.: Yeoman, Cryptologic Technician (Administrative)}

Warfare (spell out):




USN/USNR:  


Last Name: 



First, MI:  
 



Jr, Sr. ect.:  



Today's Date:  

  Fleet Reserve Date:  



Contact Information

Point of 

Contact:  
 


Commercial Ph.:  
 

DSN:

 

 FAX:  


E-Mail:  



Address

Command:  


Street:  


City:  


ST:  
 ZIP:  


Contact us:  If you have any questions about your request, please e-mail them to Questions.

MCPON Retirement Letter Form (Rev. 11/03) Previous forms are obsolete

